Annexure – 1

Subject: 
Proforma information (Bio-data) to be furnished by retired officer for seeking assignments on monitoring, evaluation and  impact studies etc. of NCDC’s assisted projects and consultancy 

 PERSONAL
1.  Name and Address of the officer with contact no. and email address:

  -------------------------------------------------

                                                                 -------------------------------------------------

                                                                 -------------------------------------------------







-------------------------------------------------







-------------------------------------------------

2.   Age (completed years as on 

      01.01.2011)
                               -------------------------------------------------

3.   Academic Qualification (Graduation level onwards)

	Examination passed
	University/Institution
	Subject of specialization


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4.   Number of years served at  each level since joining NCDC

	Level


	Period

	
	

	
	

	
	

	
	


5.
Post held at the time of retirement     -------------------------------------------------

6.
Post retirement engagement

	Name of the Organisation
	Position Held
	Nature of Engagement*
	Period

	
	
	
	

	
	
	
	

	
	
	
	


* Whether engagement is on Full Time/Part time/Contract/Project Basis.

 PROFESSIONAL

7.   No. of years served in organizations other than NCDC

	Name of organization
	Post held
	Period

	
	
	From
	To

	
	
	

	
	
	

	
	
	

	
	
	


8. Tenure in different Divisions / Offices in NCDC:

	Level
	Programme Division/office
	Period
	Specific allocation

	
	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


9. Major items of accomplishment with substantial contribution of the officer (Maximum 10 items in order of importance)

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

  10.
Important Trainings / Capacity Building Programmes attended during  service (Briefly mention maximum 5 programmes in order of utility)   

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

        ---------------------------------------------------------------------------------------

11.
Important Reports/ Documents/ Manuals etc. prepared relevant to NCDC programmes

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------

        ---------------------------------------------------------------------------------------

12.
Areas of specialization / preference  in relation to NCDC Programmes viz. Agro-processing, Storage, Preservation & Cold Storage, Sugar Technology, Textile, Fisheries, Poultry, Dairy & Livestock, Rural Industries, Cooperative Legislation, ICDP, Finance & Legal, Personnel & HRD etc.  (Maximum three areas)

           a)


-------------------------------------------------------------------------------------

           b)


-------------------------------------------------------------------------------------

c)


-------------------------------------------------------------------------------------

MISCELLANEOUS 
13.
Availability of Computer facility at residence
:
Yes / No

14.
Competence to work on computer

:
Yes / No

15.
Acquaintance with different computer programmes:



i)
MS Word




Yes/No



ii)
MS Excel




Yes/No



iii)
MS Powerpoint



Yes/No



iv)       _____________

16.
Managerial skills in order of preference (e.g. Market Research, Cooperative Legislation, Interpretation of Financial Statements, Report Writing etc.)


---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

17.
Any personal reservation


---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

CERTIFICATE

I hereby certify that I am physically and mentally fit to undertake any desk / field assignment according to the requirement of NCDC and do not have any serious ailment that may affect completion of  an assignment.

Place:







         (Signature)

Date:

Note: 
Officer may also provide a brief statement indicating his / her strength and suitability  for award of assignment.
