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3) CONFTDENTTALITY

The Process Document ('PD') contains confidential and proprietary

information. The materials, ideas and concepts contained herein are the
property of NCDC ('the corporation') and neither these, nor any other contents

of NCDC may be copied, distributed or disclosed to any third party, by any

means in any form, without the express written permission of NCDC.

The procedures listed here are a facilitator to smooth functioning and a means

of spreading common process knowledge and understanding across the
Corporation.
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1) DtVtStON STRUCTURE

Annexure-l

2) RESPONSTBTLTTTES & AUTHORITIES

Annexure-ll

3)
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4) PURPOSE

To plan, promote and provide financial assistance for development of cooperatives with

particutar reference to Fisheries and Tribal Development either directly or through State

Govt. within the framework of NCDC Act.

5) SCOPE:

FISHER!ES

NCDC provides financial assistance in the form of term loari, margin money,

working capital & subsidy to Fisheries Cooperatives for the follorrying activities

. purchase of operational inputs such as fishing boatt;, nets, and engines.

o Creation of infrastructure facilities for marketing. transport vehicles, ice

plants, cold storages, retail outlets, processing unit:;, etc.

o Development of intand fisheries, seed farms, hatchr:riet etc'

o Preparation of feasibility reports.
o lntegrated Fisheries Projects (Marine, lnland and Brackish Water)

h
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TRIBAT DEVELOPMENT

NCDC provides financial assistance for the following purposes:

o Margin Money/Share Capital - for enhancing the business (marketing of
agricultural and minor forest produce, distribution of agricultural inputs, supply
of consumer goods, etc.)

o lnfrastructure Creation - All types of small and medium sized Units of
processing, marketing, supply and distribution of Agricultural, Horticultural and

Forest Produce including rehabilitation/expansion/modernization of existing
units.

6) PROCESS pETATLS

6.1 Preoaration of Yearlv Programrne of Activities (POAI

SRDB, RO & Cooperative Societies/State
Government

Previous year spillover, projects in pipeline and

details of expected generation of proposals

6.1.1

6.2.L

6.2.2

Yearly targets are laid down in the form of Programme of Activities
prepared by the Division along with State-wise/Activity-wise break up of
financial outlay.

6.2 Generation of proposals

The schemes of the Fisheries and Tribal Development Division for
financial assistance are circulated among all the State

Governments/Union Territories/Cooperative Federations to advise the
societies to formulate suitable proposals and avail financial assistance

including benefits availabte under various schemes.

Regular follow ups with Regional Directors for promotional activities and

gen eration of proposals

Finalised Programme Outlay along with
I & financial ta

As per POAFinalised Programme Outlay along with physical

& financialtargets

Receipt of p
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6.3 Examination of proposat

6.3.1 On receipt of the proposalfrom State Govern rn ents/Cooperative Society
the same is preliminarily scruti nized as per the checklist given in
Annexure-lll:

6'3.2 lf the proposal is comptete, SRDB entry is rnade otherwise additionat
information is called for as per the requirement.

6.4 Sanction Process

Release Data
6.4.L Proposals upto Rs.80.00lakh

Annexure-lX
are examined & sanctioned at RO level as per

of lioci Government

proposal number in SRDBGeneration of

Examined lnumber

6'4'2 Depending upon the quantum of assistance, the lrroposal is placed before
Divisional Screening committee (Dsc) if it is rrpto Rs. 1.00 crore and
beyond that is placed before Pre-screening Committee (pSC) for its
recommendation as per annexure-Vll & Vlll. As p,-"r the recommendations,
the proposal is desk appraised or field appraised. Based on fietd appraisal
report, proposal is examined for further necess.ary action as per direct
funding guidelines.

6.4.3 Based on the desk appraisat / field appraisal, agenda note is prepared by
the Division for approval of the Divisional Heacl for placing before the
Divisio n a I Screen ing Comm ittee/lnternal Screeni n,g Com m ittee, depending
upon the quantum of assistance involved for sanct ion.

6'4'4 After approval of the agenda note by the concerned Screening Committee
(upto Rs.1.00 crore in DSC and upto Rs.5.00 crore in lsc/csc), draft
sanction letter is prepared and put up for app"oval by the competent
authority and for allotment of Control Number by the Finance Division.

6.4.5 ln case the assistance is more than Rs.5.00 crore, after approval of ISC/CSC,
draft agenda note is prepared for placing the same before Board of
Management (BOM) for approvai. After BOM's :rpproval, draft sanction
letter is prepared for approval and for allotment of Controt Number.
However in case of wo rking capital proposals, Man
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delegated power to sanction working capital assistance upto Rs' 100'00

crore.SuchsanctionsareplacedbeforetheBoMforinformationinthe
immediate ensuing meeting. tn case proposal is for sanction of working

capital of more than Rs.100.00 crore, based on the recommendations of

lnternal Screening Committee/Central Screening Committee (ISC/CSC)'

agenda prop*.1 is placed before Board of Management (BOM) for its

aPProval and sanction' .^r-:-:-- ra
5.4.6AfterallotmentofFinanceControlNo.sanc,tionletterscontainingdetailsof

financial assistance including pattern of a.ssistance' schedule for

disbursement of assistance, period of toan, validity of sanction letter etc'

andothertermsandconditionsareissued.However,incasethe
society/state Govt. does not avail the sanctioned assistance within validity

period then the same is de- sanctioned. However, in case a request for

extension of validity of sanction is received from the society/ state Govt"

thesameisexaminedandvalidityofsanctionisextended.

6.4.7 ln case of direct funding, formats for legal documents viz' Resolution to be

passed uv ttr" society for availing sanctioned assistance, loan agreement and

otherconcerneddocumentsare-sentalongwiththesanctionletterwiththe
approva! of the legal cell of the finance division'

6.4.8 Legal documentation work is done.by the concerned Regional Director or at

H.O. as per convenience of the society. original legal documents are kept in

safecustodyatRegionalDirectoratelH.o.Aftercompletionoflegal
documentation,thesamearesenttotheLegalcellforvetting.

6.4.9 lf proposal does not qualify for financiat assistance from NCDC' it is rejected

afterdueapproval.ofthecompetentauthorityandthedgcisionis
communicated to the concerned'

Reimbursement / Disbursement of sanctioned assistance
6.5

5.5.1 Request for reimbursement of sanctioned assista nce are received from

the concerned State Govt' and directty from society in case of direct

funding and the same are exa mined in the Division'

Sanction Letter/ Rejection letter

Cooperative Societies

Governments

/ State
Documentation should

ent in case of direct

fundin

rsementdisbu (LegalforuestReq
mrsedisbubeforeletedbe com p
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6'5'2 Draft letter for reimbursement/disbursement of eligibte assistance to
state Govt. in case of assistance through State Gow. or directty to societyin case of direct funding is prepared and submitted to the Finance
Division for approval and allotment of Finance control for approval and
allotment of Finance contror number. After approvar of the retter for
reimbursement of assistance and allotment c,f Finance controt number,
the fair letter is prepared and ink-signed copy,lf the same is submitted to
the Finance Division for disbursement of assist;lnce.

5'5'3 ln case of direct funding, the Regional Directors send copies of the Deeds/ documents executed by the beneficiary t, the Division along with
request from the beneficiary for disbursement of eligibte assistance after
fulfilling the requirements mentioned in the sanction letter. The Division
examines the documents including security co\/er and the request of the
society for disbursement of assistance.

6'5'4 The Guard file is maintained containing copies of the sanction / release(disbursement) letters issued by Head oifice, as wett as by Regional
Directors during the financiat year.

6'5'5 Registers containing detaits of sanction / disbursement of assistance are
also maintained in the Division.

5.6 Revision of sanctions

6.6.L Revision of
6.6.1.1, On

the

Release letter

sanction within the sanctioned project cost
receipt of the proposar for revision cf sanctioned assistance
same is examined in the division on the fo[owing aspects:

By:

6.6.L.1.1 Regional Director,s suggestion on the proposal.
6.6.7.1,.2 Justification for revision of sanction is examined w.r.t. the actual

sanction and whether revision is not for diversion of funds toactivities other than the sanctioned activities. The proposar (for
upward or downward revision) is also examined to see that theviability of the project is not affected and the tangibre benefitsproposed in the project are not diruted dut: to the revision.

t.l

Sj"
Executive Director

&

revision of sanctionRequest for Societies / State GovernmentsCooperative
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6'6'1'1'3 The revision proposed is generally considered within the total
project cost sanctioned by NCDC (with the consent of the
ben efi ciary institution)

6-67.!.4 ln case the project has already received partial assistance (i.e.
NcDc has disbursed assistance to the project), the progress of
implementation is examined with respect to the proposal for
revision and its impact on progress made.

6.6.L.2 Based on findings, the proposals deficient in all/any of the above
aspects is reverted back to the beneficiary institution / State Govt.
seeking additional informatio n/ clarification. Letter approved by
competent authority in this regard is issued.

6'6.1.3 on receipt of all the above information, if the division is satisfied,
the following action is initiated:

6.6.1.3.1 The proposal along with justification is placed on
file with draft revised sanction letter for the
approval of the competent authority.
On receipt of approvalthe revised sanction letter is
issued.

6.6.7.3.2

6.6.2 Revision of sanction beyond the sanctioned project cost
{

6'6.2.1 ln case the beneficiary institution seeks additional funds and
provides supporting documents/information as listed in
Annexure-lll and is justified in doing so the proposal is re_
examined with respect to the foltowing aspects:

6.6.2.1.L Proforma invoices/ quotations for ,plant and machinery and
layout, design and cost estimates of civir works (by competent
authority) if the revision so requires.
ln case the sanction is more than a year old the status of

previous loans availed by the lnstitution.
Justification on the need for the project supported by
documents (proposed locations, beneficiaries etc) in case there
is additional capacity proposed in the project.
Schedule of implementation for the proposed project.
ln case the sanction is more than a year old, tast year,s audited

TradingAccount, Profit and Loss Account and Balance sheet

6.6.2.1.2

6.6.2.L.3

6.6.2.7.4
6.6.2.L.5

Prepared B!
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including schedules forming parts of the statements of accounts
along with Audit crassification at the crosure of financiai;;;;;
enclosed with the proposal.

Board resolution supporting the proposar and wiilingness to
avail NCDC assistance.

6.6.2.1,.6

6.6.2.2

6.6.2.3

6.6.2.4

on preliminary scrutiny, if the proposar is found deficient in
all/any of the above aspects a tetter addressed to the beneficiary/
state Govt. with a copy to the Regi,nar Director concerned isissued seeking the required information with the approvar ofcompetent authority.

lf the additionar information cafled for is received/ responded to
by the prospective beneficiary and/or is complete in ali respects,
the competent authority considers the appraisar of the project onthe aspects of revision sought or agencra item is prepaied by the
Division for approvarof the Divisionar Head for pracing before theDivisional screening committee/rnternat screening tommittee,
depending upon the quantum of assistance invorved for revised
sanction' However, in case of an appraisar, the appraisat notesupporting the revision is examined and an agenda item isprepared by the Division for approvat .f the DiviJonar Head forplacing before the Divisionar screerring committee/tnternar
screening committee, dependini ,pon the quantum of assistance
involved for revised sanction.

lf approved by the competent Authority the procedure as risted inpara-6.4 is followed as the case may be.

6.6.3 Revision of Sanctioned Assistance due to non availability of Subsidy
subsidyProjects qualifliing for

ln such an event of n

under other schemes(DMI/DAHD&F/DOAC&FW etc.) are already communicated about thepossi bility of non-availability of subsidy and ccnverting the same intoloan. on-availability ot' subsidy ctearly beinginformed by the subsidy p agency the sanction is revisedroviding
converting the subsidy into loan. The letter comm unicating the changes isissued to the implementing agency with the approval of the competent
a

Modified Sanction Letter

Frepared

Executive Director
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6.7

6.7.1 Sanctioned projects that do not avait assistance from NCDC within the
stipulated period are rnonitored by issue of regular reminders and Regionat
Directors are requested to expedite disbursements.

6.7.2 ln case the beneficiary fails to respond within a stipulated period given by
NCDC or states its inability to take up the project or Regional Director
informs that the lnstitution is not interested in implementing the project
the following action is initiated:
6.7.2.L Draft de-sanction letter in case of State Govt. recommended

project is put up citing either of the above reasons.
6.7.2.2 The lnstitution is advised to pay processing fee in case of Direct

Funding cases before putting up draft de-sanctioh letter.
6.7.2.3 On receipt of the processing fee (in case of direct funding) and

with the approvalof the competent authority de-sanction tetter is
issued.

6.7.3 ln case of projects partially complete and/or if the implementing agency/
beneficiary institution informs that project is complete at a lower iort o1.
its inability to complete the project the fotlowing aspects are looked at.

6-7.3.1'When the imptementing agency/ beneficiary institution claims the
project is complete the division examines the case looking into
justification of the same as wetl as the tangibte benefits which are
expected to be accrued at the time of sanction. ln case of
standalone projects information is examined on sources of funds
through which the project was completed (in case the beneficiary
has sought assistance from another agency which provides grants/
subsidy, assistance at liberal terms).

6.7.3.2|n case of multiple units assisted the proposal is examined with
the view of the proportionate number of units installdd within the
restricted project cost. ln case the imptementing agency/
beneficiary institution justifies the abrupt closure of the project
based on the above the division supports de-sanction of the
unutilized amount and places it before the competent authority
for approval and allotment of finance controt number is sought
vide draft letter. Letter containing finance control number is
issued.

Prepared By: By
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6.7.3.3. when the implementing agency/ benerficiary institution informs of
its inability to comprete the project, the division examines the case
looking at aspects retating to econornic viabirity of the partiaily
compreted project and may suggest de-sanction of the
entire/partial assistance and recatling the assistance disbursed
along with interest. The case is accordingly put up for the approval
of.the competent authority. on approvar, the outstanding amount
as on date is sought from the Finance Division and draft letter to
the implementing agency informing the de-sanction and recailingthe assistance is communicated with the approvar of the
competent authority.

De-sanction Letter

6.8 Revalidation of sanction

Request for revalidation of sanction erativeCoop Societies/State Govern

6'8'1 Delays in implementation of the project are examined as and whenthe varidity of the project expires. The imprementing
agencylbeneficiary institution is informed of the detay and tetter with
the approval of the competent authority is issued seeking reasons for
the delay. on receipt of the justification f<rr the delay and expected
date of completion of the project the division proposes revaridation
of the project and seeks the approvat of the competent authority.6'8'2 However, in case the final installment of assistance is to be disbursed
thereby technicaily communicating compr*tion of the project, the
Division may on its own suggest extension sf the vatidity to faciiitate
the disbursement and drawat of the assistance by the imprementing
agency/beneficiary institution. on receipt of the approvat of thecompetent authority, letter communicating disbursement andrevaridation of the project is issued t; the imprementing
agen cy/beneficia ry institution.

By:

\r:p"'_
Executive Director

&

Letter for revalidation of sanction
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6.9 Revoking De-sanctioned project

6.10 Monitoring of sanctioned proiects

6.L0.1 Progress report is called from the beneficiary societies during
implementation of the sanctioned projects.

6.Lo.2 These progress reports are examined in detail with particular
reference to utirization of funds and physicar progress of
implementation of the project.

6.10.3 The beneficiary societies are advised to speed up imprementation of
project in case the project is not being implemented as per schedute.

6.t1. Return of originat documents

6'L1"L After repayment of entire toan assistance and interest thereon, the
beneficiary societies request for return of original documents viz.
FDR/originar titre deed of property predged/mortgaged to the corporation.

Projects funded by state Govt. that are de-sanctioned due to inordinate delays inimplementation of project are revoked based on merit and on receipt of requestfrom the state Govt. Based on the merit of the case the proporuiro, ,"rrLi"g ,1.,.de-sanction is placed before the competent Authority for approvat. The Finance
Division in such a case considers the project as fresh sanction.

uest forReq of nctionsarevoking State Government

Sanction Letter for revivat

Terms & conditions
disbursement

of sanction/ Letter/ Release letterSanction

Periodical Progress Reports

Receipt of request for return of original
documents after repayment of entire loan

Cooperative Societies / State
Governments

Prepared By: Reviewed By:
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6.LL.Z After confirmation of repayment of loan and up to Jate interest thereon by

Finance Division, the original documents are returned to the beneficiary

society.

6.12 Reportins

6.L2.L Reports in the prescribed proforma are furnished to the Govt. of lndia

/DM t/other concerned agencies.

6.L2.2 tnformation as and when required by Plan and Coordination, Finance

Division and other Divisions of the Corporation is furnished.

6.L2.3 After close of the financial year, Annual Report of t:he Division is prepared

and sent to P&C Division.

6.L2.4 Providing inputs to DAC& FW, Ministry of Agriculturtl & Farmers Welfare for

inclusion/modification of inputs relating to policy level changes pertaining to
programmes regarding this division.

6.L2.5 Reports on Action Plan etc. as required by Plan antl Coordination Division,

Finance Division and other Divisions of the Corporatirln are furnished.

6.L2.6 Preparation of replies to VIP references, parliament tluestions, RTI and Audit

queries as and when received.

6.L2.7 Submission of quarterly Hindi Report in prescribed format; and

6.LZ.B Compliance to provisions of the Official Language Act, 1963 to promote

progressive use of Hindi.

By:

Return of origina! documents to the
beneficiary

P&C Division,/ Finance Division/ Othel

Divisions of NCDC, DOAC & FW in Ministry o'l

Agriculture & Farmers Welfare, Othel

departments/ Ministries of GOI & State

Governments, \/lPs and RTI applicants

Req uisition for information

Prepared By:
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Submission of requisite information
(statutory/regulatory & others) to the

concerned

6.13 MiscellaneousWork
6.13.1 Work atlocation amongst the Officers and staff of the division, leave

apptication record, posting record and other related administrative issues.

6.t3.2 Convey the training needs of officer/staff to ToPlc Division and also

associate in the Training programmes by providing material of the Scheme &

case studies and participation as guest faculty'

6.13.3 Weeding of records is done as per the latest guidelines as circulated by the

Genera! Administration division

6.t3.4 preparation of Revised Estimated/Budget Estimate in respect of F&TD

Division and submit the same to Finance Division'

7. PROCESSMEASUREMENTS

s.

No.

Process Measurable Process lndicators
(in working daYs)

Monitoring
frequency

ResponsibilitY
for Monitoring

t. Examination of ProPosal Within 15 days of receiPt of
proposal

QuarterlY Director

2. Preparation of Agenda
(i) Direct funding- DSC/PSC

agenda
(ii) Through State Govt.-

DSC/ISC agenda

Within 15 daYs of receiPt of
complete information. lf more

than 1 proposal is received at

the same time, additional 3

days for action on each

proposal.

QuarterlY Director

3. Constitution of APPraisal

team

Within 7 days of receiPt of
minutes of Pre-Screening

Committee meeting.

QuarterlY Director

4. Field appraisal of the

Projects

Within 20 days from the date

of constitution of aPPraisal

team.

QuarterlY Director

5. Preparation of appraisal Within 15 days of comPletion

of field app raisal.

Quarterly Director

6. Preparation of Agenda

Note for CSC/ISC meeting.

Within 7 days of receiPt of
Appraisal rePort or minutes of
PSC meeting. lf more than 1

proposal then additional 2

days.

Quarterly Director

Prepared By: Reviewed
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7. Preparation of Agenda
Note for BOM meeting

Within 7 days of receipt of
minutes of CSC/ISC meeting. tf
more than 1 proposal therr
additional 1day.

Quarterly Director

8. Preparation and submission
of draft sanction letter to
finance Division for vetting
and allotment of Control
number

Within 5 days of receipt of
minutes of CSC/lSC/BOtvt

meeting.

Within 3 days after allotment:
of control number by the:
Finance Division.

Quarterly Director

9. lssuance of sanction letter Quarterly Director

10. Submission of draft release
letter to Finance Division

Within 5 days of receipt of
request for reimbursement. fl'
more than 1 request then
additional 2 days.

Quarterly Director

LL. lssuance of release letter Within 3 working days after
allotment of control number
by the Finance Division

Quarterly Director

T2 Action on request for
validity extension

Within 5 working days of
receipt of request. lf more
than 1 request then additional
1 day.

Quarterly Director

13 Action on request for
return of legal documents
after the completion of
project

Quarterly DirectorWithin 5 working days of
receipt of request. lf more
than 1 request then additional
3d

8) RtsK ANp OppoRTUNtTtES tpENTtFtED
Ref. # Risk Register

Prepared By: By:
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9) PRocEss coNTRoLs

S.no Process Process step Controls established

t Generation of
proposal

Receipt of proposal from
Govts./UTs/ cooperative societies

State
Norms of NCDC assistance.

Operational obligation of the society
established under

State Cooperative Society,s
Act

Bye-laws

2
Examination of
proposal Receipt of relevant information for

analysis of operational / financial
performance

As prescribed
application form
Annexure-lV &

in Loan
(Tribal

Fishery
Ann

Appraisal of the proposal
Field appraisal only in case of
necessity as decided bV pSC /
Com

Constitution of field appraisal team Approval from Competent
Authority

Approval of sanction in case of working
capital loans

Latest circular on delegatiorr
of powers for sanction of
Working Capitai (WC) loans
(Annexure-Vil)

Sanction

Approval of sanction in case of term
loans / margin money loans

circular on delegation
of powers for sanction of term
loans except WC loans

Latest

re-Vlll
Fulfillment of terms & conditions of
sanction Sanction Letter

Security cover against sanctioned
assistance (Direct funding)

Latest guidelines for direct
funding issued by Finance
Division from time to time

Disbursement

Legal documentation work
funding)

(Direct

5 Reporting Compliance to
queries

statutory/regulatory
o Official Language Act, 1963
r RTI Act, 2005
o lmmediate response to

efles

By: Reviewed By:

Director
&
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Sl. No. Title ldentificati
on

tocation Maintain
ed By

Sr.

Assist;mt

Retention
Period in
Years

7. Files for which
assistance has

been sanctioned
& disbursed

Title &File
No.

Almirahs/
Racks(as per
list Annexed)

8 Years after
completion
of the project
or loan
repayment
whichever is

later.
2. Files for which

sanction of
assistance has

not taken place.

Title &File
No.

Almirahs/
Racks(as per
list Annexed

-do.- 3 years

3. Miscellaneous
communication

Title &File
No.

Almirahs/
Racks(as per
list Annexed

-do- 5 years After
digitization
weeding out

4. Policy files Title &File
No.

Almirahs/
Racks(as per
list Annexed

-do- Permanent

5. Sanction
Disbursement
register

& Register
no.

Almirahs/
Racks(as per
list Annexed

-do- Permanent

6. File Register Register
No.

Almirahs/
Racks(as per
list Annexed

-do- Permanent

7 Attendance
Register

Division
Name

Almirahs/
Racks(as per
list Annexed

-do- 3 Years Weeding out

8. Dispatch Register -do- Almirahs/
Racks(as per
list Annexed

-do- 5 Years Weeding out '

9. Diary Register -do- Almirahs/
Racks(as per
list Annexed

5 Years weeding out

10I DETA|LS OF pOCUMENTEp TNFORMATTON RETATNED

Disposition

After
digitization
weeding out

After
digitization
weeding out

-do-

.t

Prepared By:
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After
digitization
weed out
weeding out

weeding out

After
digitization
weedin out
weeding out

Prepared By: Reviewed By:

Page?l of23
8"'-'

Exe&tive Director
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10. Guard File Division
Name

Almirahs/
Racks(as per
list Annexed

-do- 10 Years

11. File movement
Register

File No. Almirahs/
Racks(as per
list Annexed

-do- 5 years

L2. Attendant Book Division
Name

Almirahs/
Racks(as per
list Annexed

-do- 3 Years

13. Parliament
Ques., VIP

references etc.

Title &File
No.(as per
list

Almirahs/
Racks(as per
list Annexed

-do- 5 Years

14. Customer
Feedback/compl
aints register

Division
Name

Almirahs/
Racks(as per
list Annexed

-do- 5 Years

15. POA Title &File
No.

Almirahs/
Racks(as per
list Annexed

-do- 5 Years After
digitization
weeding out

16. Annual Report Title &File
No.

Almirahs/
Racks(as per
list Annexed

-do- 5 Years After
digitization
weeding out

17. !so Title &File
No.

Almirahs/
Racks(as per
list Annexed

-do- 5 Years After
digitization
weeding out

18. CAPA file Title &File
No

Almirahs/
Racks(as per
list Annexed

-do- 5 Years After
digitization
weeding out
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sl.
No.

Title ldentification Location Prepared by Approved
by

Revi
sion
no.

1. Loan

form
applicati Title File No. NCDC: 2-

LO/zAL3-Fash (Rack

No.1, Shelf No.
1)/NCDC Website

Finance
Division

MD, NCDC 01

2. Direct Funding
Guidelines

No.NCDC:1-

1/gGBudt
dated
20.LL.2W2

File No. NCDC:2-
LO/zOL3-Fish (Rack

No.1, Shelf No.
1)/NCDC Website

Finance
Division

Board of
Managem
ent

01

3 Operational
Guidelines of
Scheme for
Development/St
rengthening of
Agricultural
Marketing
lnfrastructure,
Grading and
Standardisation

Title

4. Scheme for
Development of
Fisheries
activities

Circular No.
(File No.

NCDC:1-

U87-Fish
dated
09.10.2009

DAC& FW MOAC&FW

MD, NCDC[)ivision 01

File No. NCDC:2-
tO/2OL3-Fish (Rack

No.1, Shelf No.
1)/NCDC Website

File No. NCDC:2-
t1/2013-Fish (Rack

No.1, Shelf No.

1)/NCDC Website

5. Scheme for
Development
Tribal
Development
activities

Circular No.
(File No.
NCDC:1-

Ll92-rD
dated
23.L2.2012

File No. NCDC:2-
7o/2o13-Fish (Rack

No.1, Shelf No.

1)/NCDC Website

[)ivision MD, NCDC 01

6. lnterest rates on
NCDC loans

Finance

circular No.

NCDC:1-

1/90-Budt.
Dated
06.11.2013

File No. NCDC:2-
10/20t3-Fish (Rack

No.1, Shelf No.

1.)/NCDC Website

F'nance

Division
01MD, NCDC

01

Prepared By: Reviewed By:
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tzl REFERENCES

o NCDC Act, Rules & Regulations;
o NCDC's latest circular on Rate of lnterest, Service Tax, Record retention etc.;

o NCDC's latest guidelines for direct funding;
o NCDC's latest loan application form for submission of proposals;

o Relevant decision of Board of Management (BOM)/ General Council (GC) of
NCDC;

o Schemes/ Guidelines issued by concerned Ministries/GOl from time to time;
o NCDC's schemes/ Schematic pattern of assistance;

o NCDC's latest circular on delegation of financial and administrative powers.
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7 Guidelines for
Preservation and
Weeding of
Official Records

Circular No.

NCDC/14-
13/80-Admn
dated
09.04.1980

File No. NCDC:2-

LO/2OL3-Fish (Rack

No.1, Shelf No.

1)/NCDC Website

Administratio
Division

MD, NCDC 0L

8. Delegation of
Financial Power

Office Order
No. NCDC:

Ls-zl87-
Budt.

File No. NCDC:2-
LO/29t3-Fish (Rack

No.1, Shelf No. 1)

Finance
Division

MD, NCDC 01

Prepared By: Reviewed By: Approved By:

Page23 of23

\n
L,l - ,"

6>"*-"
Executive Director

(F & TD)
o"6,*'"niftion

Committee



e-
C..

F
{r$q sffi-t frorfl ft.rqc;.
NCDC
.4ssirting Cooperdiva. Always !
rrorffi d ser{rdr d ntd ildw,

National Cooperative Development Corporatio$
4 Siri Institutional Area, Iilg4lz Khas,

New Delhi-110016 t\
t\
C.
{R.

C.

"74{

I

G
F
f
t\
s
s
s
F
F
F
s
s
G
G

.tt

t

.rl

U

ir:
4

I

"j i

\.

I

I fl'
.&

'rt

a,

it

a

I t .',l.

I1

tJ
I*

n

, ,i !
,

tro
a

_/


