
































































ANNEXURES TO NCDC/PD(GA)-05 

LIST OF ANNEXURES 
 

Annexure 
No. 

Title 

I Organisational Chart 

II Responsibilities & Authorities 

III Office order dated 23.12.2014 for  purchase of goods & services 

IV Office order dated 17.08.2011 for  delegation of powers 

V Client Feedback Form 

VI Format of Log book of Fire fighting Arrangements   

VII Format of Log sheet of Central AC Plant   

VIII Format of Logbook of DG Set   

IX Format of Daily check Sheet of Upkeep & Cleaning of NCDC Premises 

X Format of complaint register 

XI Format for tank Cleaning 

XII Policy circular for reimbursement of Residential/Mobile/Telephone bills  

XIII Policy circular for reimbursement of Residential/Mobile/Telephone bills 

XIV Policy circular for claim of conveyance & cartage  

XV Proforma for claiming conveyance & cartage  

XVI Delhi Govt. order for minimum Auto & taxi hiring charges 

XVII Policy circular for reimbursement of News paper bills  

XVIII Policy circular for reimbursement of Brief case claims 

XIX Policy circular for providing Laptop to Senior Officers 

XX Policy circular for Pen drives to the officers/officials of the corporation 

XXI Format of gate pass 

XXII Govt. of India circular regarding Record management  












































































































